
Please print and use these SMART Goals
worksheets as many times as you'd like for your
personal use. 
 
Please  share a link (here) to the original source
with friends and coworkers so they can download
their own free copy. 
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 GoalsSMART________________________________________________
The goal should be clearly defined.
What will be accomplished?

What resources or limits are involved?

Why is it important?

Who will do the work?

Where will it be accomplished?

______________________

______________________The goal should be measurable.

______________________

How will you measure the outcome and progress?

measurable goals should ask questions such as

how many? how much? how long?

 

The goal should be achievable
the goal should realistically be able to be achieved.

The resources needed should be within your control or

available to you.

Do you have the time needed? Do you have the funds

needed? Do you have the skills and resources needed?

 

The goal should be relevant______________________
the goal should be meaningful and relate to your other

goals.

How does this goal support your mission?
Is the time right for this goal? 
Does this goal match my purpose and other goals?

______________________The goal should be time bound
the goal should have a due date.

Why did you choose that date?

When will this goal be accomplished?

What can I do tomorrow to accomplish the goal? Next

week? Next month?
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SMART________________________________________________

MY gOAL

MAKE IT A SMART GOAL

_________________________________________

_________________________________________

_________________________________________

_________________________________________

_________________________________________

_________________________________________

_________________________________________

_________________________________________

_________________________________________

_________________________________________
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IDENTIFY THE NEXT STEP TO WORK TOWARDS YOUR
GOAL, tHEN THE NEXT STEP AND THEN THE NEXT AS
FAR AS YOU CAN DETERMINE. 

________________________
 StepsACTI N________________________O

___________________________________________________

___________________________________________________

___________________________________________________
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